
Oxted & Limpsfield Barn Theatre Company Co. Ltd

Health & Safety Policy

(Updated October 2013)

Oxted & Limpsfield Barn Theatre Company Co. Ltd

SECTION A - General Statement of Policy
The promotion of Health & Safety is regarded as a mutual objective of the Board, Theatre Manager, Resident Societies, Hirers and their Members at all levels.

It is, therefore, Barn Theatre policy to do all that is reasonable to prevent personal injury, provide training and to protect everyone from reasonably foreseeable hazards.

All Hirers are required to co-operate with the Theatre Manager, Duty Manager and Directors/Trustees in carrying out their statutory duties, with the objective of maintaining a high standard of safety. It is the duty of all users to ensure that work is carried out safely and that they do all that they can to avoid loss, illness and injury to themselves and others.

Many aspects of Health & Safety are dealt with in the “Terms and Conditions including Guidance Notes” which all Users must acquaint themselves with.
Any person having concern regarding health and safety matters, especially having identified a particular hazard, must ensure that it is brought to the attention of a Director/Trustee or the Duty Manager as soon as possible.
Health & Safety is an agenda topic at all Board Meetings for discussion and updates regarding Health & Safety, theatre operation and recent/upcoming productions. The objective is to identify risks, ensure everyone is up to date and share lessons learned.

Risk Assessments (see detail at end of this policy) will be carried out regularly by Directors/Trustees. Resulting maintenance and repair will then take place during the annual summer Theatre maintenance period, unless considered urgent.

Responsibilities

Overall responsibility for health and safety in the company is that of the Directors/Trustees of Oxted & Limpsfield Barn Theatre Co. Ltd.

The following persons are responsible for safety in particular areas:

	Director/Trustee
	Area/Special Responsibility

	
	

	AM Le Croissette
	Stage, Scenery Studio & Equipment

	MC Sutton
	Sound and Special Effects Equipment

	Bruce Reed
	Theatre Maintenance

	PJ Littleford
	Fire Safety

	PJ Littleford
	First Aid Kits and Reporting

	PJ Littleford
	Food Safety

	C Rowley
	Lighting


All users of the Theatre have a responsibility to co-operate with the Directors/Trustees to achieve a healthy and safe workplace and to take reasonable care of themselves and others.

Other people responsibilities:

· Health & Safety Officer:

Phil Littleford

pjlittleford@btinternet.com


07887 895 236

· Investigating accidents – Bruce Reed

Training

Directors/Trustees receive and provide training, where appropriate and when practicable, on an on-going basis.

Health & Safety Poster

Displayed in the Stage Managers box.

SECTION B - General Arrangements
Accidents
First aid kits are located in the kitchen, foyer and bar store, their content complies with BS 8599. Hirers are recommended to provide their own comprehensive first aid kit during the period of hire.
The Theatre provides no trained first aiders but requests that St John Ambulance attend public performances.

In case of a major emergency, an ambulance must be summoned immediately.

An Accident Report book is located in the foyer and all accidents must be recorded.

RIDDOR requires the reporting of work-related accidents, diseases and dangerous occurrences. It applies to all work activities, but not to all incidents.

Only Bruce Reed or Phil Littleford should submit reports under RIDDOR. Any other person wishing to report an incident about which they have concerns, please refer to the advice on the RIDDOR website.
Contact, reporting and further information:

www.hse.gov.uk/riddor/index.htm
Telephone: 0845 300 9923
General Safety

All persons working on Theatre premises must work in accordance with the theatres Terms and Conditions Including Guidance Notes for All Users which includes requirements for –

· Contractors and visitors

· Working at heights

· Lone working
· Housekeeping

· Premises

· Car parking
SECTION C - Hazards
Manufacturers’ guidelines are held in the Theatre office and are available to anyone who wishes to read them. Whenever a new piece of equipment is obtained, a designated individual, usually a Theatre Director/Trustee is responsible for understanding the safe operation and training in the use of such equipment.

Ladders:
All ladders will be of “Trade” or “Industrial “standard, complying with BS EN131 and BS 2037 Class 1, and will be inspected regularly. Worn or damaged ladders will be replaced, not repaired.

Electrical Equipment

The suitability and safety of electrical equipment brought into the Theatre by Users, Hirers and Volunteers for personal use is the responsibility of that individual. 

It is the task of those using electrical equipment of any sort to check by visual inspection for any signs of damage or electrical faults. Such faults must be reported to a Theatre Director/Trustee as soon as they are identified.

The Theatre’s portable stage lighting and effects equipment is inspected and subject to the appropriate tests in accordance with the relevant HSE Guides concerning the Electricity at Work Regulations 1989. This is carried out during the Theatre maintenance period in August. The equipment is to be inspected visually additionally once during the year, normally at the conclusion of the winter’s productions. A record showing the date each piece of equipment was inspected and tested is maintained and available for inspection when required. Each piece of equipment is labelled where practicable and should be capable of identification e.g. numbered.

Other portable equipment owned by the Theatre will be tested and subject to visual inspection similarly.

Extension leads to be used for a significant period of time must be fully extended secured appropriately.

In accordance with the annual Council Licence inspection the complete installation of all fixed wiring is inspected.

Dangerous Substances and Machinery
All persons working on Theatre premises must work in accordance with the theatres Terms and Conditions Including Guidance Notes for All Users which includes requirements for the use of –

· Pyrotechnics
· Naked flames

· Strobe lighting

· Smoker machine/hazer

· Dry ice

· Weapons

Oxted & Limpsfield Barn Theatre Co. Ltd

Health & Safety Risk Assessment
The Board follows the guidance and document templates provided by the Health & Safety Executive. (www.hse.gov.uk).
Risk assessments are carried out by any two Director/Trustees.
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